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Transportation Department

Navy Public Works Center

Japan
JUSTIFICATION

FOR

FULL-TIME VEHICLE ASSIGNMENT

Introduction:  DOD and the Naval Facility Engineering Command regulations govern the assignments of government vehicle.  This form has been designed to meet the requirements as set forth by these governing bodies.

Definition:  

Full Time Assignment - A Full-Time assigned vehicle is a “Class B - Recurring Dispatch Assignment”.  A Class B assignment is the assignment of an automotive vehicle authorized in writing by the local commander, or the Commander’s designee, to an organizational unit of the command or a tenant activity on a regular or continuous basis for the conduct of official business. Commanding Officers can restrict the use of a Class B assignment to an individual billet or to expand its uses to meet changing requirements within the organization.  A Class B assignment is contingent on meeting requirements which cannot be met by use of pool equipment, other types of available transportation, or is shown to be the most cost effective alternative.  Certain exceptions may be made for unusual operating conditions; however, the exceptional conditions must be real and not merely so described to avoid the use of pool vehicles (Class C assignment).

Instructions:  This form must be completed in it’s entirety, authorizing officials name and signature, requestor name and signature, and requested dates and information.  Submittal of incomplete forms will be rejected.  This form is required for justification of vehicles presently assigned to your command, new vehicle requests, or changing of vehicle types.  
	Requestor’s Name: (print clearly)

	Requestor’s Phone Number:

	Date:
 

	Requestor’s Name of Command/Activity:  


	Name of Command/Activity Providing Vehicle Funding:


	PWC Job Order Number (JON) to be Utilized:



	Explanation of Command/Activity Mission:



	

	

	

	


Continue on back of sheet

JUSTIFICATION FOR FULL-TIME VEHICLE ASSIGNMENT

Continued from front
	Request For:
        FORMCHECKBOX 
 New Vehicle          FORMCHECKBOX 
 Change in Type of Vehicle  FORMCHECKBOX 
 Justification of Vehicle-on-Hand

	Type of Vehicle Required: (i.e., pickup truck, passenger van, etc…)  
Description: 
Type of Materials, Tools and/or Equipment to be Carried
Special Options: (Note: Vehicles come with standard features – cost of some special options will be the customers responsibility)





	Justification for Full-Time Assignment: (Explain in as much detail as possible why a full time assignment is required):











If Request Is To Replace A Current Vehicle Assigned, USN of Current Vehicle: 


	Estimated Mileage Per Month This Vehicle Will Travel: 
Estimated Annual Mileage This Vehicle Will Travel:  


	This Vehicle Will be Used Primarily:

         FORMCHECKBOX 
  On Base                  FORMCHECKBOX 
  Off Base                     FORMCHECKBOX 
  Both On and Off Base

	Explain What Would be the Impact (economic or otherwise) to your Command/Activity if this Vehicle Cannot be Provided (e.g. loss of XX hrs. of production due to lack of transportation, etc.)






	Explain Why You Cannot Use a POOL Vehicle, Shuttle Bus, or Other Vehicle from Your Command.



	Signature of Requestor:
               Date: 



	Signature of Authorizing Official    Date:


( This MUST Be Your Command’s Designated Transportation Coordinator Authorized to Obligate Funding for Vehicle Support )  
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